FUNDRASING FORMS

Mario Lemieux Foundation has three different types of forms: donation form, collection form, and cash donation form. 

Donation form: is to be sent out with your letter. The donor is to return this form with their donation to you. 

 Collection form: is to be used to send in your checks as your donors return them to you.  As people send you checks, let a few accumulate, and then send them in together, totaled on your collection.  

Cash donation form: allows you to track funds from donors who give you cash.  You should convert cash to a personal check and use this form when you send in the cash that you have converted to a personal check. This form allows us to track your donors.  This is important when it comes time for the Mario Lemieux Foundation to send out thank you letters.  

PAYMENT TYPES

Checks

As noted on the donation form, checks should be payable to Mario Lemieux Foundation and have in the memo area – MLF & runner’s name.

Credit Card
There is space on the donation form for the donor to give credit card information.
Cash

When you are given cash, we suggest that you write a personal check to cover that

amount and send in your check as above, but include the cash donation form so your donor receives proper credit.  

Collection

As people send you their donations in the mail, please make sure you send them to us regularly so we can both process the contribution and track your progress.  Use the collection from to combine your checks and send them to the Mario Lemieux Foundation, 816 Fifth Avenue, 6th Floor, Pittsburgh PA 15219.  We will process them and add them to your record.  

CORPORATE MATCHING
Many corporations offer a matching gift program.  Inquire if your company or your organization has a program to match your charitable giving.  You may want to set a date by which we will verify you have raised a certain amount and then submit that for matching.  Since the process can take some time, you should look at this as bonus funds in addition to your goal and not a part of that initial total.  It adds to your results with very little effort.  You should also ask your donors if they have a matching gift program through their employers to match their own contributions.  They would just send the form to us along with their contribution and we’ll process it as directed.

[image: image1.jpg]v@'

THE

MARIO LEMIEUX

Foundation™




DONATION FORM

YES! Count Me In To Support the Mario Lemieux Foundation:
_____________________________
Name of Runner
DONOR INFORMATION (please write clearly):

Donor Name:​​ ​​​________________________________________________________
Address:____________________________________________________________
__________________________________________________________________
City: _____________________________       State: ________      Zip: _____________
Email:​​___________________________                           Phone#___________________
CONTRIBUTION LEVEL:

 $250
  $100 
 $50

 $25
 
 $10 

 ________Other

PAYMENT TYPE: Check_______   Credit Card______   Cash ______
Check: Payable to – Mario Lemieux Foundation 

On Memo line, please write – Mario Lemieux Foundation (MLF)/Runners Name
Credit Card: Check type -  VISA   MasterCard   AMEX
Card#________________________   exp:_______

Signature: _____________________
All donations are tax deductible.  All donations over 250.00 will receive an official letter of acknowledgement for IRS purposes.  
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COLLECTION FORM

Important:  You must enclose this form with every collection of funds you submit to the Mario Lemieux Foundation.  Without the identification, we will not be able to credit these funds to your fundraising total.  

Make additional copies of this sheet as needed – copy completed forms for your files.
Participant Name: ____________________

Phone Number: ______________________
In the box below, summarize your enclosed donation:
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CASH DONATION INFORMATION

For cash donations, please convert the cash donation into a check.  Complete the form below to ensure proper acknowledgement of the gift.  

Make additional copies of this sheet as needed – copy completed forms for your files.

# of Donations				Payment				TOTAL


___________				Checks				$___________


___________				Cash converted			$___________


___________				Credit Cards			            $__________


__________                                            Grand Total                                  $_________

















Donor Name: ______________________________________ Amount: $______


Donor Address: ____________________________________________________________________________________________________________________________


Donor Phone Number: _____________________________ Your check # _______








Donor Name: ______________________________________ Amount: $______


Donor Address: ____________________________________________________________________________________________________________________________


Donor Phone Number: _____________________________ Your check # _______








Donor Name: ______________________________________ Amount: $______


Donor Address: ____________________________________________________________________________________________________________________________


Donor Phone Number: _____________________________ Your check # _______








